Dear Professor, 
Dear Madam, dear Sir,


Recently, the research project RT XX/XX ACRONIEM or RF XX/XXXX ACRONIEM entitled “title” has been launched. 

This project is funded by the FPS Health, Food Chain Safety and Environment. It is part of the research programme for the preparation of food safety, plant health and animal health policy managed by the unit Contractual Research. 

The scientific activities are followed up by a Guidance Committee. The unit Contractual Research has proposed you as a member of this Guidance Committee. We hope that you will be able to accept this invitation. This committee will meet at least once a year, either at the premises of the FPS Health in Brussels or via virtual meeting. 

Participation in this committee is entirely voluntary. Nevertheless, we hope that you or your substitute can attend. Not only will your expertise benefit the project, but it will also allow you to follow the latest developments in the field. 

A kick-off meeting with the Guidance Committee is planned at the start of the research activities, in the course of the month xxxxxx 20xx. During this kick-off meeting, not only will the research project code-acronym be presented, but also the day-to-day management and follow-up of the project. Herewith you will find a doodle to fix a suitable date. 

You can find the Rules of Procedure in the attachment. In case you want more information about the project or the Guidance Committee, you can contact the coordinator/myself or Dr. Ria Nouwen (ria.nouwen@health.fgov.be) / Dr. Valérie Van Merris (valerie.vanmerris@health.fgov.be) of the FPS Health, unit Contractual Research. 

You can find the project fiche below.

RT xx/xx ACRONYM or RF xx/xxxx ACRONYM

Title: “xxxx”

Consortium:  	xxxxxx (Affiliation) - coordinator
xxxxxx (Affiliation)
…

Period: xx/xx/20xx - xx/xx/20xx (x years).

Planned meetings of the Guidance Committee: month 20xx – month 20xx – ….

Context:

Objectives: 


Thank you in advance for your cooperation,

Sincerely,



