Dear Professor, 
Dear Madam, dear Sir,


Recently, the project “title” has been launched. The project will run from xx/xx/20xx till xx/xx/20xx. It will be executed by a consortium of xxx and xxx.


[bookmark: _GoBack]This project, funded by the FPS Health, Food Chain Safety and Environment, will be followed by a Guidance Committee. You have been nominated as a member of the Guidance Committee by the FPS Health. This Committee will be convened at least once a year, normally in one of the meeting rooms of the FPS Health.

Participation in this committee is entirely voluntary. Nevertheless, we hope that you or your substitute can attend.  Not only would your expertise be beneficial for the aforementioned project, but this will also allow you to remain up-to-date on the latest developments within the field. 

The first meeting will normally take place in xxxxx 20xx. A few weeks before the planned meeting, we will provide you the details of the venue and schedule. About a week before the meeting, you will also receive a summary of the results achieved.

The scientific advisor of the Contractual Research unit responsible for this file is Ms Ria Nouwen (ria.nouwen@health.fgov.be).

You can find the project fiche below.

RT xx/xx ACRONYM or RF xx/xxxx ACRONYM

Title: “xxxx”

Promoters:  	xxxxxx (Affiliation) - coordinator
xxxxxx (Affiliation)
…

Period: xx/xx/20xx - xx/xx/20xx (x years).

Objectives: 


Thank you in advance for your cooperation,

Sincerely,



